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QUY CHE LAM VIEC TAI
DAr HQr DONG Co OOXG THUONG NrEN XAVI 2020

C[n cri Lu{t doanh nghiQp sO OAZZOl4lQH13 ban hdnh ngdy 2611112014;

Cdn cf'Luflt Chung kho6n duqc QuOc hQi khoa XI thdng qua ngdy 231612006;

Cdn cu Di6u lQ cua COng ty C6 phAn M6y - Thi0t bi DAu khi EA Ning;

I. MUC TItU.
- Eim b6o tudn thir c6c quy dinh cira ph6p lupt vd Di6u lQ COng ty;

- D6m b6o nguyOn thc c6ng khai, dAn chir vd quy6n loi hqp ph6p cira tdt ch c6

d6ng;

- Ddm b6o tinh tflp trung, 6n dinh t6 chfc cira Phi0n hgp D4i h6i ddng c6 d6ng"

rr. rR4r rrr cuA EAr HQr.

- lat cit c6c c6 d6ng d6n tham du Dai h6i c6 rnflt dring thoi gian quy dinh vd ldm

thir tpc d5ng ky voi Ban Ki0m tra tu c6ch cd ddng vd nhan Th6 bi6u quyrll

rQi ph6i ng6i dring vi tri ho4c khu vpc do Ban t6
chirc Dai hQi quy dinh. Tuy6t d6i tudn thir vi0c sip x0p cira Ban t6 chric E4i h6i, irng
xu vf,n minh, lich sU.

- Kh6ng hrit thu6c 16 trong phdng Eai h6i.

- Khdng n6i chuyQn ri0ng, khdng sfr dqng diQn thoai di dQng trong hic di6n ra Dpi
' ^. _,(,
hoi. Tat cit citc rndy di0n tho4i di d6ng phdi tat ho4c kh6ng duoc d0 chu6ng.

- Cd d6ng thgc hiOn dring ctrt5 O9 su dung vd b6o vd tdi liqu Dai h0i.

rII. BIEU QUYET THONG QUA CAC VAN DE TAI DAI HQI.

1. Nguy0n tic.
- f6t ch cdc vAn d0 trong chuong trinh nghi su cua Dai h6i deu dugc th6ng qua

bdng c6ch lay y ki0n bi0u quydt c6ng khai crtatdt ci c6 d6ng b[ng The biCIu quytlt theo
A A,x

so co phan so hDu va dai di6n.

- M5i c6 ddng duoc cAp mQt Thd bi6u quyi5t trong d6 ghi tOn cd ddng/cd ddng
).(

duoc uy quyen, sO c6 ph6n co quyOn biOu quyOt (so hftu vd uy quy0n) ctra cO d6ng vd
co d6ng d6u treo cira COng ty.

- Trudng hqp nQi dung Thd bi6u quy6t crha cO d6ng ghi sai, c6 dong d0 nghi Ban
t6 chric ddi.

- Chc ndi dung dugc thdng qua hinh thric biOu quy6t bang Thd biOu quy6t.

(
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2. Cich bi6u quy6t.

Vt6i v6n d0 duqc th6ng qua t4i Dai hQi dugc bi6u quy6t bang hinh thric gio Thd

bi€u quy6t. Ban ki6m phitiu se truc ti5p dOm sO UlOu quyet d6ng y/kh6ng ddng yly Wen

kh6c, t6ng ho. p kOt qu6 biOu quy6t vd b6o c6o Eai hQi.

3. Thdng qua quy5t dinh cria Diri hQi cO Odng.

- CuQc hgp Dai hdi d6ng c6 d6ng dugc ti6n hdnh khi co sO cO d6ng dy hgp hopc
).-

dugc uy quy6n dai diQn cho it nhAt 5lo/otdng sO phi6u c6 quy€n bi0u quyOt.

C6c v6n d0 dugc bi6u quyOt trong Dai hQi dugc th6ng qua khi:

- Th6ng qua viQc sua d6i vd b6 sung Didu lQ, quy6t dinh loai c6 phitSu vd tdng s6
.i ,).

co phdn dugc quydn chdo b6n, s6p nhQp, t6i tO chirc vd gi6i thO COng ty, giao dich b6n

tdi sAn COng ty hodc chi nh6nh hodc giao dich mua do COng ty hoflc c6c chi nh6nh

thr,rc hiQn c6 gi6 tri tu 35Yo tr610n tinh trOn t6ng gi6 tri tdi sin cria Cdng ty vd c6c chi
nh6nh ctra C6ng ty dugc ghi trong b6o c6o tdi chinh da kiOm to6n gAn nh6t : Dat it nh6t

65% t6ng sO cO phAn biOu quy6t olatdt ch circ cO d6ng du hqp ch6p thu4n.

- Th6ng qua c6c vAn d0 kh6c: dat it ntr6t S l% t6ng sO cO phAn bi6u quy6t cria t6t
i -^ca c6c c6 dong dU hqp chdp thudn.

rv. PHAT BrBU V rmX T4.r DAr HQr.

l. Nguy0n tic.
CO dOng tham dU Dai hQi lfti mu6n ph6t biOu y ki0n th6o lufln ph6i d[ng lcy nQi

dung ph6t bi0u v6i Dodn chi tich (thong qua Thu ky Dai hQi), vd dugc sp d6ng y cfra

Chir tich Dodn.

2. Cfch thr?c ph6t bi6u

CO dOng ph6t biOu ng6n gon, tr5nh trtng lap vd t4p trung vdo dring nhirng nQi dung
^:trgng tdm cdn trao ddi, phi ho, p vdi nQi dung chuong trinh nghi sg cira Dai hQi dA dugc

th6ng qua. Chir tich Dai hQi sC sap x5p cho c6 ddng ph6t biOu theo thri tU ddng ky,
ddng thoi giii dap cdc thhc m6c cta c6 ddng.

V. TRACH NHIE,M CUA EOAN CHU TICH.
- Thdnh phAn: Dodn Chu tich g6m 03 ngudi, dugc gi6i thiQu vd l6y y kitin bi€u

quy6t t4i Dai h6i. Chir tich HQi d6ng qu6n tri ld Chir tich dodn, Trulng hop Cht tfch
H6i d6ng qu6n trf ving mdt, thdnh viOn HQi d6ng quin tri chtlc vu cao nh6t c6 mfit xin
y kien Eai hQi Oe UAu ra Dohn Chu tfch/Chu tlch dodn. Chrh tich dodn khdng nh6t thitit
phdi ld thdnh vi0n HQi d6ng quAn tri, Truong hqp bAu Chir tich dodn, t6n Chir tich
doirn duoc d€ crlr vd s6 phitiu bAu cho Chir tich dodn phii dugc cdng b6.

- NhiQm vu cua Dodn Chri tich:

+ Di0u hdnh c6c hopt dQng ctra Dqi h6i ddng c6 d6ng cira COng ty theo chuong
trinh Dpi hQi dU kiOn d5 dugc Dqi hQi ddng cd ddng th6ng qua.

+ Hu6ng ddn c5c dai biOu vd Dpi hdi th6o lu6n.
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+ Trinh dg th6o, t<tlt lu6n nhffng v6n d0 cAn thi6t CO Opi hQi d6ng c6 d6ng bi0u
1,,

quyet.

+ Tri loi nhirng v6n d0 do Dpi hQi yOu cAu.

+ Dodn Cht tich ldm viOc theo nguyOn tdc tflp thO, t4p trung d6n chtr, titin hdnh Dpi

hQi rnQt c6ch h-o. p lQ, co trflt tU vd ph6n 6nh dugc mong mu6n cria da s6 c6 d6ng, dpi

diQn c6 dOng tham dir.

+ Nhirng khiOu npi v0 viQc bAu vd kiOm phi6u (n6u co) s0 do Dodn Cht tfch gi6i

quyt5t vd duoc ghi vdo biOn bin cuQc hgp Dai hQi cO d6,rg.

VI. TRACH NHIEM COA BAN KIEM TRA TU CACH CO DONG.

Ban Ki0m tra tu c6ch cO d6ng do Cdng ty dO cu. Ban Ki0m tra tu c6ch cO d6ng

thyc hiQn ki6m tra tu c6ch cd ddng vd b6o c5o trudc Dai hQi d6ng cO d6ng vC ktit quA

ki6m tra tu c6ch.

VII. TRACH NHIPM CUA BAN THU TV O4I HQI.

- Ban Thu ky Dai h6i do Dodn Chtr tfch d0 cir vdr duoc Eai hQi cO dOng th6ng qua

bdng hinh thuc bi6u quy6t. Ban Thu ky c6 nhiOrn vU sau:

+ Ghi chdp dAy dir trung thqc todn b0 ngi dung diSn bi6n EAi hOi vd nhfrng vAn d0

d6 dugc c5c c6 ddng thdng qua hoflc con luu y ctaDai hQi.

+ H6 trg Dodn Chu tich cdng b6 dU th6o c6c vdn kiQn, k5t ludn, nghi quy6t cria E4i
hoi.

+ Ti6p nhpn phi6u dang ky phdt bi6u cira cdc cd ddng.

+ Ndi dung cuQc hop Dai h6i d6ng c6 dOng dugc Ban Thu ky ghi ch6p dAy dir vdo

Bi0n bin hqp Dpi hQi vd thOng qua Dqi hQi trudc khi b6 mac.

V[I. TRACH NHITM CUA BAN KIBM PHIEU.

- Ban ki6m phi6u do Dodn Chri tich d0 cir vd dugc Dai hQi ddng c6 d6ng th6ng

qua bAng hinh thilc bi6u quyOt. Thdnh vi0n Ban kiOm phitlu c6 th6 ld c6 d6ng. Ban

ki6m phi6u co nhi0m vu:

+ Ph6 biOn thO lq vd c6c nguyOn tdc thUc hiQn biOu quy6t.

+ Thu phi6u vd ti6n hdnh ki0m phi5u.

+ Nhanh ch6ng th6ng bdo cho Ban Thu ky k6t qu6 bi€u quyrit .ua c6 d6ng vA c6c
i -;. ,

vdn dd th6ng qua tqi Dai h6i,

+ Xeni x6t vd b6o c6o v6i Dpi hQi quy0t dinh nhirng truong hqp vi pham tfr0 te UAu

cri hopc don thu khi6u nai v0 bAu cri.
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rx. BAU sO suxc rHANH vrpr,r HeI DoNG euAN Tnl NHIEtvr xt
20t6-2020

Viqc thUc hiqn bAu crJr phii tudn thri dung Quy ch6 bAu cri thdnh viOn HQi c16ng

qu6n tri duo. c Epi hQi thOng qua.

Quy ch6 lim viQc t4i Eqri hQi el6ng c6 d6ng thud'ng ni0n nim 2020 cfia COng ty

Cd phAn Mfy-Thi6t bi DAu khi Dn Nnng c6 hiQu h5c ngay sau khi tluc.rc Eai hQi

tl6ng cO d6ng Cdng ty bi6u quyiSt thdng qua.

No'i nlriut:

- Nhu'trdrr;
- Luu: VT, HDQT

TM.HQI DONG QUAN TRI
CHU TICH

n Trung Nghia

C'J
AY.
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2. Cich bi6u quy6t.

Vt6i v6n d0 duqc th6ng qua t4i Dai hQi dugc bi6u quy6t bang hinh thric gio Thd

bi€u quy6t. Ban ki6m phitiu se truc ti5p dOm sO UlOu quyet d6ng y/kh6ng ddng yly Wen

kh6c, t6ng ho. p kOt qu6 biOu quy6t vd b6o c6o Eai hQi.

3. Thdng qua quy5t dinh cria Diri hQi cO Odng.

- CuQc hgp Dai hdi d6ng c6 d6ng dugc ti6n hdnh khi co sO cO d6ng dy hgp hopc
).-

dugc uy quy6n dai diQn cho it nhAt 5lo/otdng sO phi6u c6 quy€n bi0u quyOt.

C6c v6n d0 dugc bi6u quyOt trong Dai hQi dugc th6ng qua khi:

- Th6ng qua viQc sua d6i vd b6 sung Didu lQ, quy6t dinh loai c6 phitSu vd tdng s6
.i ,).

co phdn dugc quydn chdo b6n, s6p nhQp, t6i tO chirc vd gi6i thO COng ty, giao dich b6n

tdi sAn COng ty hodc chi nh6nh hodc giao dich mua do COng ty hoflc c6c chi nh6nh

thr,rc hiQn c6 gi6 tri tu 35Yo tr610n tinh trOn t6ng gi6 tri tdi sin cria Cdng ty vd c6c chi
nh6nh ctra C6ng ty dugc ghi trong b6o c6o tdi chinh da kiOm to6n gAn nh6t : Dat it nh6t

65% t6ng sO cO phAn biOu quy6t olatdt ch circ cO d6ng du hqp ch6p thu4n.

- Th6ng qua c6c vAn d0 kh6c: dat it ntr6t S l% t6ng sO cO phAn bi6u quy6t cria t6t
i -^ca c6c c6 dong dU hqp chdp thudn.

rv. PHAT BrBU V rmX T4.r DAr HQr.

l. Nguy0n tic.
CO dOng tham dU Dai hQi lfti mu6n ph6t biOu y ki0n th6o lufln ph6i d[ng lcy nQi

dung ph6t bi0u v6i Dodn chi tich (thong qua Thu ky Dai hQi), vd dugc sp d6ng y cfra

Chir tich Dodn.

2. Cfch thr?c ph6t bi6u

CO dOng ph6t biOu ng6n gon, tr5nh trtng lap vd t4p trung vdo dring nhirng nQi dung
^:trgng tdm cdn trao ddi, phi ho, p vdi nQi dung chuong trinh nghi sg cira Dai hQi dA dugc

th6ng qua. Chir tich Dai hQi sC sap x5p cho c6 ddng ph6t biOu theo thri tU ddng ky,
ddng thoi giii dap cdc thhc m6c cta c6 ddng.

V. TRACH NHIE,M CUA EOAN CHU TICH.
- Thdnh phAn: Dodn Chu tich g6m 03 ngudi, dugc gi6i thiQu vd l6y y kitin bi€u

quy6t t4i Dai h6i. Chir tich HQi d6ng qu6n tri ld Chir tich dodn, Trulng hop Cht tfch
H6i d6ng qu6n trf ving mdt, thdnh viOn HQi d6ng quin tri chtlc vu cao nh6t c6 mfit xin
y kien Eai hQi Oe UAu ra Dohn Chu tfch/Chu tlch dodn. Chrh tich dodn khdng nh6t thitit
phdi ld thdnh vi0n HQi d6ng quAn tri, Truong hqp bAu Chir tich dodn, t6n Chir tich
doirn duoc d€ crlr vd s6 phitiu bAu cho Chir tich dodn phii dugc cdng b6.

- NhiQm vu cua Dodn Chri tich:

+ Di0u hdnh c6c hopt dQng ctra Dqi h6i ddng c6 d6ng cira COng ty theo chuong
trinh Dpi hQi dU kiOn d5 dugc Dqi hQi ddng cd ddng th6ng qua.

+ Hu6ng ddn c5c dai biOu vd Dpi hdi th6o lu6n.
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+ Trinh dg th6o, t<tlt lu6n nhffng v6n d0 cAn thi6t CO Opi hQi d6ng c6 d6ng bi0u
1,,

quyet.

+ Tri loi nhirng v6n d0 do Dpi hQi yOu cAu.

+ Dodn Cht tich ldm viOc theo nguyOn tdc tflp thO, t4p trung d6n chtr, titin hdnh Dpi

hQi rnQt c6ch h-o. p lQ, co trflt tU vd ph6n 6nh dugc mong mu6n cria da s6 c6 d6ng, dpi

diQn c6 dOng tham dir.

+ Nhirng khiOu npi v0 viQc bAu vd kiOm phi6u (n6u co) s0 do Dodn Cht tfch gi6i

quyt5t vd duoc ghi vdo biOn bin cuQc hgp Dai hQi cO d6,rg.

VI. TRACH NHIEM COA BAN KIEM TRA TU CACH CO DONG.

Ban Ki0m tra tu c6ch cO d6ng do Cdng ty dO cu. Ban Ki0m tra tu c6ch cO d6ng

thyc hiQn ki6m tra tu c6ch cd ddng vd b6o c5o trudc Dai hQi d6ng cO d6ng vC ktit quA

ki6m tra tu c6ch.

VII. TRACH NHIPM CUA BAN THU TV O4I HQI.

- Ban Thu ky Dai h6i do Dodn Chtr tfch d0 cir vdr duoc Eai hQi cO dOng th6ng qua

bdng hinh thuc bi6u quy6t. Ban Thu ky c6 nhiOrn vU sau:

+ Ghi chdp dAy dir trung thqc todn b0 ngi dung diSn bi6n EAi hOi vd nhfrng vAn d0

d6 dugc c5c c6 ddng thdng qua hoflc con luu y ctaDai hQi.

+ H6 trg Dodn Chu tich cdng b6 dU th6o c6c vdn kiQn, k5t ludn, nghi quy6t cria E4i
hoi.

+ Ti6p nhpn phi6u dang ky phdt bi6u cira cdc cd ddng.

+ Ndi dung cuQc hop Dai h6i d6ng c6 dOng dugc Ban Thu ky ghi ch6p dAy dir vdo

Bi0n bin hqp Dpi hQi vd thOng qua Dqi hQi trudc khi b6 mac.

V[I. TRACH NHITM CUA BAN KIBM PHIEU.

- Ban ki6m phi6u do Dodn Chri tich d0 cir vd dugc Dai hQi ddng c6 d6ng th6ng

qua bAng hinh thilc bi6u quyOt. Thdnh vi0n Ban kiOm phitlu c6 th6 ld c6 d6ng. Ban

ki6m phi6u co nhi0m vu:

+ Ph6 biOn thO lq vd c6c nguyOn tdc thUc hiQn biOu quy6t.

+ Thu phi6u vd ti6n hdnh ki0m phi5u.

+ Nhanh ch6ng th6ng bdo cho Ban Thu ky k6t qu6 bi€u quyrit .ua c6 d6ng vA c6c
i -;. ,

vdn dd th6ng qua tqi Dai h6i,

+ Xeni x6t vd b6o c6o v6i Dpi hQi quy0t dinh nhirng truong hqp vi pham tfr0 te UAu

cri hopc don thu khi6u nai v0 bAu cri.
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